
7502 Fondren Road  •  Houston, Texas 77074-3298  •  Tel 281-649-3000  • www.hbu.edu 

 

 

University Events & 
Conferences

http://www.hbu.edu/


http://www.hbu.edu/


http://www.hbu.edu/


http://www.hbu.edu/


7502 Fondren Road  •  Houston, Texas 77074-3298  •  Tel 281-649-3000  • www.hbu.edu 

 

 

than a mile from campus. The mailroom is located inside the Brown Administration 
Complex. The mailroom can also send a fax for a charge. 
 

Housing 
HBU summer housing holds no more than 550 guests during one event. University Events & Conferences staff 
will determine which residence College best fits your camp/conference needs and assign accordingly. The 
group coordinator will give HBU a final count 30 days prior to arrival on the Prior Arrival Form. Any number 
given after that date will not be guaranteed housing if it exceeds initially agreed upon rooms, or additional flex 
rooms. Please plan your camper registration closure in relation to that date. If the number of attendees changes 
at any time, you must contact the Office of University Events and Conferences with the new count. Concurrent 
camps may result in two or more groups occupying the same Residence College. 
The group coordinator should plan to arrive prior to the attendees in order to set-up check-in and secure keys 
for distribution to the sponsor in each suite. Keys must be returned at check-out, a replacement fee will be 
assessed for each key that is not returned. If a key is lost a $20 replacement fee for card keys in the Hodo 
Residence College and $60 replacement fee for all resident colleges for hard keys. Charges cover the cost to 
change the lock and make a new key. 
Door access codes are given for entering the lobby and courtyard area. Door access codes are confidential and 
should not be shared with anyone. A 
$100 fine will be charged to any guest sharing the door code. For your safety, please refer all questions about 
codes to a staff person. 
Groups may not check into dorms at any time before 2 p.m. the day of the event. Doors will remained 
locked until that time. All groups must check out no later than 9:00 a.m. on departure date. If space is 
available, a room may be reserved for luggage. Unattended property will be left as your own risk. For 
Sundays, groups checking in may not check in prior to 5 p.m. and groups checking out may not do so until 
after 2 p.m. If the group fails to comply with these times an extra charge will be billed to the account. 
HBU will provide a Conference Host for each camp/conference. These students will be available to you 
during designated times as well as by phone in an emergency. They will have box hours in either the 
Residence College lobby or the Baugh Student Center, which will be posted in the Residence College 
lobbies. Quiet hours are in effect from 10pm – 10am. Please respect the requests of fellow guests or staff to 
lower noise levels. Residence College lobbies are available to groups, with supervision from adult sponsors, 
starting at 8am until 8pm. 
 
All individual and groups are expected to comply with HBU residential policies, including, but not limited to, 
the following: 

• Guests: No guests of the opposite gender are allowed in the room or suite area of any residential area at 
any time. 

• Quiet hours: Quiet hours are in effect from 10 p.m. – 10 a.m. Please respect the requests of fellow 
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